NOTE:  If applying for a hall rental on line, please email the completed form to:  borosec@pa.metrocast.net.  Someone will respond back to you in regards to the availability of the date and set up a time for you to come into the Borough office and pay the deposit.  Please NOTE:  the requested date will NOT be held until the deposit of $50 is received.  


Briar Creek Borough
6029 Park Road, Berwick  PA  18603  Tele:  (570) 759-1566
Rental Agreement

This contract for use made this ____day of  ______________, 20_____, between Briar Creek Borough and ____________________________(hereafter referred to as the “User"), represents the entire agreement between both parties.

User's Information:
Organization: _______________________________

Name: ____________________________________

Address: ___________________________________City, State, Zip:________________________

Phone Number: _____________________________ Alt Number:_________________________

Use and Purpose:
Date of Event:____________________.

Type of Event: ____________________, Number of People Anticipated attending: ___________

Upon signing this agreement, I, as the User, agree to the following terms:
· User agrees to pay a refundable cleaning deposit of $50 to the Briar Creek Borough and understands it shall be refunded one week after the scheduled event, provided the hall is cleaned appropriately.
· Key is given to User during the week of the rental event.  User agrees to pay the hall rental fee of $175 when the key is picked up from the Borough Office.
· User will clean up all areas including, kitchen, hall, bathrooms, etc.  
· Do not leave food or food particles in the sink and wipe down tables, chairs, counters, etc. as appropriate.  
· Clean any soiled areas of the floor, food, decorations, etc. that may have been dropped onto the floor.
· Erase chalk board.
· Garbage Bags are NOT provided. Please bring your own bags. You may leave your trash in the containers near the side entrance of the building. Please secure the lids properly.  No helium bottles/tanks are to be left on property.  Do not release helium balloons outside of building.
· User will monitor decorating for the event and agrees to remove any and all decorations. Attaching anything to the ceiling tiles or ceiling grid is prohibited and the use of tape is prohibited (User may need/supply their own ladder to decorate and tear down decorations).
· Using the charts on the refrigerator or walls, return tables to their previous locations and return additional tables and chairs to their appropriate racks.
· You are solely responsible for the safety of your children when inside or outside of the hall.
· Alcohol use and smoking in public buildings is strictly prohibited by state law.  If you must smoke, a butt depository is provided on the front porch for your use.
· Please make sure your guests back their auto in along the fence parking spaces.
· User will monitor that at no time will anyone tamper with or damage or remove any Borough Property.
· Turn off air conditioning or turn heat down to 58 degrees, DO NOT turn off heat in the winter.
· Make sure the door is locked properly before leaving and return key to the hook located to the left of the inside door or drop the key in the mail slot near the handicap parking space
· Salt is located in the hall near the door in case of icy walkways.
· For your safety there are Fire Extinguishers located near each exit and an Automatic Defibrillator and First Aid Supplies near the hall to the restrooms for emergencies.
· The User shall indemnify and save harmless the Briar Creek Borough from and against all claims, actions and damages, liability and expenses, in conjunction with the loss of life, personal injury and or damage to property arising from or out of any occurrence in or at the property or the occupancy or use by the user of the property or any part thereof of occasioned wholly in part or by act or omission of user, agent, employees, licensees or invitees.
· User agrees to take full responsibility for any damages or theft incurred at time of rental. 
· User shall notify the Briar Creek Borough in writing of any personal injury and property damage immediately after the event.
· 
The undersigned acknowledges receipt of a copy of this signed agreement and agrees to abide by it. 

Signed (User) ________________________________________Date __________________
Briar Creek Borough Representative ______________________Date __________________

Received Deposit of $50.00 (Cash/Check#)		Received Rent of $175.00 (Cash/Check #)
Date and Signature:					Date and Signature:

_______________________________			___________________________________

$50.00 Deposit returned to: ______________________________
Date and Signature:

________________________________________________

In case of an emergency, you may contact, Jim Long (570) 204-5163, or Jim Seeley (570) 931 1636.





HALL RENTAL RATES

**1.  COMMUNITY AND NON-PROFIT GROUPS (Tax Exempt Certification Required) which are approved by the Briar Creek Borough Finance Committee – No charge.  

**2.  WEEKEND PARTY RATES (Kitchen and Hall Use) - $175.

**3.  WEEKDAY EVENTS such as Webinar and Training Sessions – $100.


**REFUNDABLE CLEANING DEPOSIT OF $50.00 is required in addition to the above rental fees.  


Any checks returned for insufficient funds shall result in an additional $50.00 charge to the renter for the return check fee.
















							EXHIBIT A
